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I. O6mme mosoxenus

1.1. Hacrosmee nonoxenne 06 opraHu3anuy HaCTaBHUIECTBa (Hanee —
Ilonoxenue), onpenenseT GYHKIUH U THIBl HACTABHUYECTBA, I€Nb, 3a[a4d U
MOPSIOK pealli3aliy MHCTUTYTAa HACTABHUYECTBA B OIODKETHOM YUPEKIEHUU
XanTel-MaHcuicKoro aBToOHOMHOro okpyra — FOrpsl «CypryTckuil pailoHHBIN
KOMITJIEKCHBIA LEHTP COIMAILHOTO OOCIyXXMBaHUSI HAceleHUs» (manee —
YUPEKICHUE).

1.2.  HacraBHu4YeCTBO SABISETCS HEOTHEMIIEMBIM JJEMEHTOM KaipOBOM
NOJMTAKA B YYPEKIACHUM U IPEACTABIIET COOOH IlesieHApaBIeHHYIO
JESTENHOCTh PYKOBOUTEIEH U HauOoIee ONBITHRIX PAaOOTHUKOB yYUPEXIEeHHS
10 IIOJrOTOBKE BHOBL IPUXOASAIMX (Ha3HAUYEHHBIX) pabOTHHKOB K
CaMOCTOSTEJILHOMY BBIIIOJHEHHUIO JOJDKHOCTHBIX 00SI3aHHOCTEH.

Opraauzanust paboTHI 10 Pa3BUTHIO HACTABHUYECTBA SBJISETCA OJHON U3
BKHENIIUX CIYKEOHBIX O0S3aHHOCTEH JUPEKTOpa YUPEXKIACHHUS, 3aMeCTUTEI
JUPEKTOpa, PYKOBOIWUTENEH CTPYKTYPHBIX IOJpa3feleHUuNl YyUpekIeHHUs,
CrleaNncTa KaJApoBOW CIyKObl. YKa3aHHbIE JOJDKHOCTHBIC JIMIA IIPH
OCYUIECTBICHUY OpraHu3anud padOThl 10 HACTABHUYECTBY OCYIIECTBIISIOT
TECHOE B3aMMOJIEICTBUE.

OTBETCTBEHHOCTh 32 OpPraHU3ALHUIO HACTABHUYECTBA B YYPEKICHUU
BO3JIaraercs Ha AUPEKTOpa YUYpPEeKIeHHUs, B ero OTCYTCTBHE Ha 3aMeCTUTENI
JUPEKTOpa, CIeNMalucTa M0 KaJapaM, a TaKkKe PYKOBOAMTENEH CTPYKTYpPHBIX
IIoJIpasJIeIeHU YUPEKIECHHUs, B KOTOPBIX paboTaloT COTPYIHUKH, B OTHOLUIECHUHU
KOTOPBIX OCYIIECTBIISIETCS HACTABHUYECTBO.

1.3.  OcHoBHBIE OHSTHS, HCIIOJIb3yeMble B HacTosIeM [TonoxeHun:

HacTaBHuuecTBO — pPa3sHOBUAHOCT WHIMBUIYAIBHOM paboOTEl ¢
padOTHHKAaMHM, HE KMEIOIMMH TPYHOBOIO CTaXa B YYPEXKIEHWH, WM
HasHA4YCHHBIMH Ha JOJLKHOCTB, I1O KOTOpOfI OHH HEC UMCIOT OIIbITAa pa6OTBI;

HACTaBHUK — OIBITHBIA pabOTHUK, OO0JAAIOIIMi  BLICOKUMHU
PO EeCCUOHATBHBIMI M HPABCTBEHHBIMU Ka4eCTBAMU;
HACTaBIsIeMbIi — paOOTHHK, HE HMEIOUIMH HABBIKOB M YMEHU

BBIIIOJIHEHHUA HOJKHOCTHBIX O6H3&HHOCTCI\;I, IIpeAyCMOTPECHHBIX JIOJDKHOCTHOM
HHCTPYKHHGfI 10 3aHUMaeMOH HAOJDKHOCTH, B  OTHOIICHWH, KOTOPOIO
OCYIICCTBIACTCA HACTaBHHYCCTBO.

II. ®yHKUMU U THIIBI HACTABHUYECTBA

2.1. DyHKUMASIMH COBPEMEHHON HACTABHUYECKON JeITEIBHOCTH B
YUPEKIEHUHN MOTYT OBITh:

OpraHu3alOHHO-YIIpaBIeHUECKAs QyHKIHS, [peIoararomas
YIpaBIEHAE IPOLECCOM KOPHOPATUBHOIO OOYYCHWS BHOBb IPUXOJALINX
(Ha3HAYCHHBIX) pPaOOTHUKOB YUPEKIEHHS, O0eCleUYeHHe IIPOrHOCTHYECKOIO




BiopxetHoe yupexueHue

XanTh-MaHCHHCKOTO aBTOHOMHOTO 11-3.1-05-2023
S . IMonoxenue 06 opraHm3anyy
okpyra — IOrpsl «CypryTckuii paifoHHBIN
L5 HACTaBHUYECTBA
KOMIUIEKCHBII LEHTP COLMAILHOIO Crpasuma 5 u3 22

06cny>1<1/113almsx HaCCJICHUs»

(oneperxarolero) yrnpasieHuUs, CO3TaHue MOJICIIH YIIPABICHUSI X MOTHBAIUENH;
yIpaBlieHHe KOMaHIHBIMH MPOSKTAMU MOJIOBIX KaJIPOB;

COLManbHO-IIe[larorudeckas (QYHKIWs, HalpaBlIeHHas Ha COLMaIbHO-
npoEeCcCUOHANBHYIO  aaNTallMi0 BHOBb  NPHUXOAAMUX  (Ha3HAYEHHBIX)
PaOOTHHKOB, BOCIIUTAHME KOPIIOPATHBHON KYJIBTYPBI ¥ PACKPBITHE IIOTEHIMATIA
UX JIMYHOCTH JJISL BIOOpa MHAMBHUIYATBHON TPaeKTOPUHU MPOQeCCHOHATLHOIO
pa3BUTHS,

OpraHU3alMOHHO-METOudecKass (QyHKIUS, IpeArioIararonmas pa3paboTky
y4eOHO-METOIUYECKOT0 00eCledYeHrsT KOPIOPaTUBHOW ITOATOTOBKH BHOBb
NPUXOJAMMX  (HAa3HAYeHHBIX) paOOTHUKOB  YUPEKICHUS, IOATOTOBKY
HACTaBHUKOB, pa3paboTKy CHCTEMBl MOTHBAIMK, 3(M(GEKTHUBHEIX METOIUK
O00y4eHHsS MOJOJbIX PaOOTHUKOB, METOAMYECKUX MaTePUAIIOB, IOJOXKEHHHA O
HACTaBHUYECTBE;

UHPOPMaLMOHHO-KOHCYIBTAIIMOHHAS  (QYHKIUA, IIpeIIoIararmas
53¢ (GEeKTUBHYIO U CHCTEMAaTHUYeCKyIo Tepefady MpodeCcCHOHANBHBIX 3HAHUH U
OIBITa; COXpPaHEHNEe U MPUYMHOKCHHUE TIEPETOBOTO OIIBITA YUPEIKIACHHUS,;

KOPPEeKLUOHHO-PEOPTaHNU3YIOIAs byHKIYSA, HallpaBJeHHas Ha
KOPPEKTUPOBKY U OOHOBJICHUE COJEpXKAHUS M TEXHOJOTHWA KOPIOPATHBHOIO
OoOydeHUs BHOBb NPUXOIANMX (HA3HAYCHHBIX) pAOOTHHKOB C YYEeTOM
TpeOOBaHUI COBPEMEHHBIX ITOIX0I0B.

2.2. Tlo conepXaHUIO [EATEIBHOCTH B YUPSKIACHHHA MOILYT OBIThH
HCII0JIB30BAHBI CAEAYIONIHe THITHl HACTABHAYECTBA:

KOPIIOPAaTMBHOE  HACTAaBHUYECTBO  —  IIpeANojiaraer  Iepenady
KOPIIOPATMBHBIX ~ LIEHHOCTEH, 3HAKOMCTBO C  TPaAWIUSIMM, HCTOPHEH
YUPEXKICHUS, C TyUIINMH IePeIOBUKAMH,

COLIMAJIBHOE HACTABHWYECTBO - HAIPABICHO Ha PEIleHUE COLUATLHBIX U
[ICUXOJIOTUYECKUX IIPOOJIEM MOJOJBIX CIEIHATNCTOB. PoOIlb COLMAIBEHOIO
HaCTaBHUKA MOJXET HUCIIOIHSTE JIIOO0H HHIUBU, 00IIaI0IUi ClIOCOGHOCTRIO U
TFOTOBHOCTBIO ITOMOYb JIPYyTOMY;

KBaTHU(QUKAIMOHHOE  HACTaBHUYECTBO  —  OPHEHTHUPOBAHO  Ha
npodeccuoHanbHOe  CONpPOBOXAEHHE  pabOTHHKOB B mpolecce  HUX
KOpPIIOPaTHUBHOI'O 00yUEHUSs, HAIPaBIEHHOI'0 Ha MOJyYeHHE POdeCCHOHaTLHON
KBaJIU(PUKALIAY;

KOMILJIEMEHTapHOE HACTAaBHUYECTBO, IIpe/ICTaBIIIoNee coboit
JOMONHAIONIee  IOJyHpOo(heCCHOHaNbHOE B3aUMOJCHCTBHE pPabOTHHKOB WU
HACTaBHUKOB, CIIOCOOCTByIOIee (OPMUPOBAHUIO KOJUIEKTHBHOIO 3HAHUA.
Kommnnemenraproe HACTaBHUYECTBO IpearosaraeT  B3aUMOJIEHCTBHE
HACTaBHUKOB PAa3HBIX KBAIU(QUKAMA W YpPOBHEH C BHOBb IPUXOISIIAMU
(Ha3HAYEHHBIMM ) paOOTHUKAMHU, IPOSIBITIOIIMME HHTEPEC HE TOJIBKO K CBOMM
IpodecCuOHATBEHRIM 0053aHHOCTAM, HO U APYTUM chepam.
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III. Ienu n 3a1a4n HACTABHHYECTBA

3.1. llenpro HacTaBHWYECTBA SBJISETCS OKAa3aHUE METOIUYECKON W
IPaKTHYCCKON IOMOIIM paOOTHUKAM YYPEXKICHUsI, BIICPBBIE IPUHATHIM Ha
paboty, a TakKe pabOTHHKaM, Ha3HAYCHHBIM Ha BBIIECTOSIIYIO JOJDKHOCTD, B
COBEPIIEHCTBOBAHUM IIPO(PECCUOHANBHBIX 3HAHUN, YMEHHM ¥ HaBBIKOB,
CIIOCOOCTBYIOIIMX KaYeCTBEHHOMY HCITOJHEHHIO JOLKHOCTHBIX OOSI3aHHOCTEH,
aJanTaldd B KOJUIEKTHBE, COOJIIOJCHUIO TPYIOBOW  JUCIMIUIMHLEI H
3aHHTEPECOBAHHOCTH B pE3yIbTaTax CIy)KeOHOM NeATeIbHOCTH, HallpaBIeHHbIX
Ha obecleyeHHe [OCTYIHOCTH, TIOBBIIIEHHE OS(PQPEKTUBHOCTA U KadecTBa
IPEAOCTABIIEHHUS HACEIEHHIO YCIYT B chepe COIMaIbHOIO 00CTyKUBaHNUS.

3.2. OCHOBHBIMU 3aJa4aM{ HACTABHUYECTBA SABIISIOTCS:

OKa3aHue ITOMOIIY B afalTalil paOOTHUKOB K YCJIOBHSIM OCYILECTBICHUSL
TPYJIOBOH JIEATENBHOCTH, YCKOpPEHME IIpolecca HUX HPOoPeCCHOHATLHOIO
CTaHOBJICHHUS;

ONITUMM3aI|s Ipolecca GOPMUPOBAHUSI U Pa3BUTHS MPOQeCCHOHATBHEIX
3HAHUM, HABBIKOB, YMEHUH pPAaOOTHUKOB, B  OTHOUIEHHH KOTOPHLIX
OCYILIECTBIISIETCS] HACTAaBHUYECTBO;

BOCIIUTaHUE  NPO(PECCHOHANBHO  3HAYHUMBIX  KA4eCTB  JIMYHOCTHU
PabOTHUKOB, 03HAKOMIICHHUE MX C MCTOPHEH U TPaIUIUSIMU YUPEXK ICHMUS;

(GopMUPOBaHME aKTHBHOW TIPaXTAHCKOM W IKU3HEHHOM IIO3UIUMU
pabOTHUKOB, pa3BUTHE Y HUX OTBETCTBEHHOI'O M CO3HATENILHOI'O OTHOIICHUS K
pabore;

u3yyeHue ¢ pabOTHUKaMU TpeOOBaHWH HOPMATHBHBIX IIPABOBLIX aKTOB,
pernaMesTUPYIOIIMX UCTIOJHEHHEe TOMKHOCTHBIX 00sS3aHHOCTEH;

OKa3aHWe MOpPalbHOW M IICUXOJOTMYECKOW TOJIEPKKH pabOTHHKAM B
NPEOSONIEHUH  NPOPECCHOHANBHBIX =~ TPYAHOCTCH,  BO3HHKAIOUIUX  IIPH
BBITIOJTHEHUH TPYAOBBIX 00sS3aHHOCTEMH;

(popMupoBanye KBAIU(PULUPOBAHHOIO KaIPOBOT'O COCTaBa YUPEKIACHUSI U
ero cTaduIn3anusl.

3ajaun HaCcTaBHUYECTBA peanu3yroTcs BO B3aHMOJIEHCTBUH
PYKOBOIMTENEH IOApA3NENeHU, IOPUCKOHCYIbTa (B TEPUOJ OTCYTCTBHUS
CIIelIHaIACTa 110 KaJpaM), HAacTaBHHUKOB, IIPeACTaBUTENICd MPOQCOI3HOM
OpraHu3alyu, IIONEYNUTEIHCKOTO COBETA YUPEXKICHUS.

3.3.0cHoBHBIC (GOPMBI U METONBI WHIAWBUAYATHHOM pabOTHl HACTaBHUKA
IIPUBEJIEHBI B IIpritokeHuu 1 k HacTosmemy [losmoskenu:o.

IV. OprannzanuoHHble 0CHOBbI HACTABHHYECTBA
4.1. HacraBHMYeCTBO yCTaHABINBACTCS:

— HaJ JIALNAMH{, BIIEPBbIC IPUHATBIMA Ha paboTy B YYPEKACHHAE C
UCIIEITAHMEM WM 0€3 UCIBITAHMS, HE WMCEIONIUMY HABBHIKOB U YMEHUM
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BBIITOJIHEHUS! JIOJDKHOCTHBIX OO0SI3aHHOCTEN, IPELyCMOTPEHHBIX IOJDKHOCTHOIMA
MHCTPYKIMEH 10 3aHUMaeMOH JTOJIKHOCTH;

— HaJX pabOTHHUKAMM, IEPEBEJCHHBIMH Ha APYTyIO IOKHOCTH, E€CIIH
BBIITOJIHEHME MMM  HOBBIX  (YHKIIMOHAJIBHBIX  OOs3aHHOCTEHd  TpedyeT
pacmupenus M yrioyOJeHHs Npo(eCCHOHANBHBIX 3HAHWUA W NpuobpeTeHus
HOBBIX IIPAKTUYECKUX HABBIKOB.

4.2. HacraBHuku mnoxbuparorcss W3 Hauboliee  IOArOTOBIEHHBIX
PabOTHHKOB YYPEXJCHHUS, OOIaIarolinX BBICOKUMH MPO(ECCHOHATBHEIMA M1
MOPAJIBHEIMU KAaueCTBAMHE, IIPOSBISIONEX CIIOCOGHOCTH K BOCIIHTATENLHOM
paboTe U MOJIB3YIOMIMXCS aBTOPUTETOM B KOJUICKTHUBE YUPEKIEHHUsI, NMEIOIUX
CTaX paboThl B yUpPEXKIACHUH HE MeHee TpeX JIeT, B TOM 4YHCIE B 3aHUMaeMOU
JOJDKHOCTH HE MEHEE OJITHOIO roja.

4.3. HasnHaueHue HacTaBHUKA IIPOM3BOJAMTCS IPHKA30M JHUPEKTOPA
yUPEXeHHs He I103/[Hee Tpex pabounx JHed ¢ MOMeHTa Ha3HauYeHUs paboTHUKA
Ha JI0JDKHOCTb. _

OcHoBaHWeM IS W3JaHUs ITpUKa3a SBISETCSl CIy)KeOHas 3amucka
3aMECTUTEN IUPEKTOpa WM PYKOBOJUTENS CTPYKTYPHOTO IOApPa3iesICHuUs,
KypUPYIOIEr0  COOTBETCTBYIONIEE  CTPYKTypHOE  IOJpa3fiefieHue, UpH
000I0THOM COIUIaCHHU HACTABHUKA W HACTABIISIEMOIO.

4.4. MaxkcuMaabHOE YHCIIO 3aKPEIUIEHHBIX 33 OJHUM HACTaBHEKOM JIHII
HE MOXET IIPEBBIIIATH JIBYX YEJIOBEK.

4.5. HacraBHHYeCTBO yCTaHaBIMBAETCS MPOAOKATEIBHOCTBIO OT TPEX
J10 IECTH MECSLEB B 3aBUCHMOCTH OT YPOBHS NPO(hECcCHOHATHHOR MOATOTOBKU
pabOTHMKA, ero WHIWBHIYaIbHBIX CIOCOOHOCTEH K HAKOIUIEHWIO u (Wiin)
OOHOBJICHUIO IIPO(ECCHOHANBHOTO OTIbITa. B yKazaHHBIE CPOKH HE BKIIOYAETCS
IIEPUOJl BPEMEHHOH HETPYAOCHOCOOHOCTH U ApPYyTHe MEepPHOIbl OTCYTCTBUS Ha
paboTe MO YBaXKUTENbHBIM IPUYMHAM DPaOOTHUKA, B OTHOIIEHHHM KOTOPOIO
OCYIIIECTBJIACTCS HAaCTaBHHUYCCKas pa60Ta.

4.6.3aMeHa HacTaBHUKA MOJKET INPOU3BOJUTHCS IPUKA30M JHUPEKTOpPA
YUPEXKIEHUI Ha OCHOBAaHUM CIIyXeOHOW 3alliCKU PYKOBOJIUTENS CTPYKTYPHOI'O
NOJpa3nelennsi, B KOTOPOM paboTaeT HaCTaBIIeMbId (KypUPYIOLIErO
3aMECTHTeIIs JUPEKTOpa YUPEKICHUS) B CIENYIONINX CITydasax:

— IPEeKpalleHus TPyA0BOTO JOTOBOpa ¢ HACTABHHUKOM;

- IIepeBO/a HaCTaBHUKA WJIM HACTABJIIEMOr0 Ha HHYIO TOJDKHOCTD HJIU B
JIpyroe CTpyKTypHOE Ioipa3/ielieHue; ’

— IICHUXOJIOTMYECKON HECOBMECTUMOCTH HaCTaBHUKA U HACTABIIIEMOI'O;

~  KOH(JIUKTa HHTEPECOB MEXY CTOPOHAMH;

— BO3HHMKHOBEHHUS WHBIX 00CTOATEBCTB, IPENATCTBYIOIIUX
OCYIIECTBIEHUIO poiecca MpohecCHOHANLHOTO CTAHOBIEHHUS HACTABRIAEMOTO.

4.7. HacraBHM4eCTBO  IpeKpallaeTcsi  JI0  HUCTeYEHHs]  CpOKa,
YCTaHOBJIEHHOIO IIPUKA30M YUPEXKICHUS B CISAYIOMINX CITydasX:
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— IIpeKpalieHre TPYJOBOIO JOroBOpa C pabOTHUKOM, B OTHOLICHWH
KOTOPOI'0 OCYIIECTBIISICTCS] HACTaBHUYECKas AeATEIILHOCTD,

— OpeKpalicHHe TPYJIOBOIO JOTOBOpa & pabOTHUKOM,
OCYIIECTBIISIOUM HACTAaBHUYECKYIO IESITENILHOCTE;

— HEBBIIOJHEHWE  HACTaBHUKOM  OOS3aHHOCTEH,  yCTaHOBJIEHHBIX
HacrosimuM [ lonoxxeruem;

— B HHBIX CIIy4adX, UCKIIOYAIOUIUX OCYINECTBICHIE HACTABHUYECTBA B
COOTBETCTBMM C HacTosuM [lomosxennem.

4.8. IlnanuposaHue pabOTHl HACTABHMKA IO IIOJIOTOBKE HACTABJISEMOTO
K CaMOCTOSATEIBHOU TPYIOBOH JEATENBHOCTH OCYIIECTBIACTCS Ha BECh IIEPHOL
OpraHu3alyy HACTABHUYECTBA IS KXIOTO pabOTHUKA.

4.9. HacraBHu4ecTBO OCYIIECTBIISIETCS Ha OCHOBaHUH
UHIUBUJ(YaIbHOTO IIaHa O0ydeHMsI pabOTHHKA yupexaeHus (IpUIoKenye 2 K
HacrosieMy [10J10XeH1I0), COCTaBIEHHOTO C YYETOM IIPOTrPaMMBI OpraHU3aI[UH
HAaCTaBHUYECTBA.

IIporpamma OpraHu3aluu HaCTaBHUYECTBA paspabaThIBaeTCs
HACTaBHIKOM Ha OCHOBAaHUM TUIOBOH IIporpamMmbl (TIpWIOXKeHHE 3 K
HacrosmeMy [lonoxenuio) B TedeHre 2 pabounx JHEW co JHS M3MaHus [IPpUKa3a
YUPEXKIEHUs] O HA3HAYEHUM HACTaBHHUKA M SBJISETCS HEOTHEMIIEMOH YacCThIO
UHVBHIYaJbHOIO TIIaHA O0YYEHUS.

Wupusuayaneueld  mwiaH — oOydeHus — pabOTHHKA — YUPEKIEHHUS
pazpabaThIBaeTCs  HACTABHUKOM,  COIVIACOBBIBAETCS € PYKOBOJUTETEM
CTPYKTYPHOI'O IIOAPA3AEIICHUs,, B KOTOPOM paboTaeT pabOTHHUK, B TedyeHUe 7
pabouux nHeH co AHS M3AaHUs IIPUKa3a YIPEKICHU 0 Ha3HAYeHUHY HaCTaBHUKA
U YTBEPXKAAETCSI JUPEKTOPOM YIPEIKICHHUSL.

4.10. ITo okoHYaHUW CpOKa HACTAaBHWYECCTBA HACTABHUK IIOAIOTABIIABAET
3aKIIIOYEHUE O pe3yJsibTaTax paboThl IO HACTABHUYECTBY IO (OPME COITIACHO
IpUIIOKeHHI0 4 K HacrosieMy IToI0XeHHI0, KOTOpOe COTJIACOBBIBAETCS C
PYKOBOAMTEIEM  CTPYKTYPHOIO IOJpa3fesieHus, B KOTOpPOM  paboTaer
HACTaBJISIEMBIA  (KypUPYIOIIMM 3aMECTHTENeM JIHUPEeKTopa YUYPEXKIEHHUs) WU
YTBEPXKIAETCs JUPEKTOPOM ydpexaeHus. Ilpun HeoOXoauMocTH pabOTHHKY, B
OTHOIIEHUH KOTOPOI'O OCYLIECTBIIAIOCh HACTABHUYECTBO, HAIOTCH KOHKPETHBIE
peKoMeHJaluy 110  JalbHEMIIeMy  IOBBIIEHUIO  MNPOQECCHOHANTBHOIO
MacTepCTBa.

4.12. MapuBujyanbHblii TuiaH oOydeHHs pabOTHHKA C OTMETKAMH O
BBITIOJTHEHMM ¥ COOTBETCTBYIOLEE 3aKIIOUCHHWE HACTABHUKA MPUOOIIAIOTCS K
TUYIHOMY Jeny paboTHHKA.

4.13. JleATenpbHOCTh HACTaBHHMKA  OLEHUBACTCS 10  CIEAYIOLIAM
KPUTEPHUSIM:

—  pe3ylbTaThl BBITTOJTHEHHS HACTaBIISIEMbIM JOJKHOCTHBIX
00s3aHHOCTEH; '
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— YpoBeHb IPOo(dECCHOHANBHBIX 3HAHWH, pa3BUTHSI HABBIKOB M YMEHHM
HaCTaBJSIEMOTO;

—  CIIOCOOHOCTE HaCTaBIISIEMOIO CaMOCTOSTEIbHO UCIIOJIHATH
JOJKHOCTHBIE 00sI3aHHOCTH;

— XapakTep MOTUBAIIUU HACTaBISIEMOTO K padoTe.

4.14. PesynpTaThl pabOTHl HACTABHHUKA YYUTHIBAIOTCS IPU paccMOTpeHuH
BOTIPOCA O HAarpakIEeHMHU, a TaKKe IPU PElIeHUH BOIpPOCca O €ro MepeBoje Ha
BBILIECTOSIILYIO JIOJDKHOCTb.

4.15. PaGoTHHK 3a HEHajJeXXalllee  BLIIOJHEHHE  OOS3aHHOCTEH
HACTaBHUKA MOXXET OBITh OTCTPAaHEH OT HACTABHUYECTBA, a TAK)KE IIPUBJIECUEH B
YCTaHOBJIEHHOM IIOPSIKE K TUCIUIIIMHAPHON OTBETCTBEHHOCTH.

V. O6s3aHHOCTH M IPaBa HACTABHHKA

5.1.. HacraBHUK 00s3aH:

— 3HATh TpeOOBaHMs 3aKOHOAATENIFHBIX M MHBIX HOPMATHBHBIX IIPABOBBIX
aktoB  Poccuiickoit ~ @enepanum,  XaHTBEI-MaHCHIACKOrO . aBTOHOMHOTO
okpyra — IOrpel, npaBoBeix aktoB J[lenconpassutus HOTphI, JTOKAIBHEIX
HOPMATUBHBIX IIPABOBBIX aKTOB YUYPEKICHUS, ONPEACIIONIMX IIpaBa U
00543aHHOCTH paOOTHHUKOB, BOIIPOCH] BHYTPEHHETO TPYI0BOTO PACIIOPSIAKA;

— paspabaTeiBaTh WHAUBUIYaIBHBIH IUTaH o0Oy4YeHus paGoOTHHMKA C
Y4€TOM YPOBHSI €ro o0nieo0pa3oBaTeaIbHOM U ClIeNUalbHON ITOATOTOBKH;

— COJIEHCTBOBAaTh  HACTaBIIEMOMY B  O3HAKOMJIEHMM C  €ro
JOJIKHOCTHBIMU OOSI3aHHOCTSIMH, OCHOBHBIMHU HAaITPaBIECHUSIMH JEATEIbHOCTH,
IIOJIHOMOYHMSIMU M OpraHu3anuei paboThl B YUPEKIEHNUN;

— TpeboBaTh OT HACTAaBIIEMOTO BBIMIOJHEHUS PACHOPSKEHUNA U
YKa3aHWUH, CBA3AHHBIX C €r0 TPYAOBOHU JESITCILHOCTHIO;

— TIepenaBath HACTaBJISIEMOMY HaKOIJICHHBIH OIIBIT
Ipo(hecCHOHATEHOrO MacTepcTBa, 00ydyaTh Hanbolee paHIIOHaJ{LHBIIVI pueMam
U IIePEeIOBBIM METOIaM pabOThL;

— BCECTOPOHHE U3Yy4YaTh JIUYHOCTHBIEC, JICIOBbIE 1 MOpPaJIbHLIE Ka4eCTBa
HACTaBIsAEMOI0, €ro WHTEPEChl M YBJICYCHHS, 00pa3 XKU3HM U  I[IOBEICHMUE;
TO3UTUBHO BJIMATL HA WX YKpEeIUIEHWE U pa3BUTHE, (HOpMHUpPOBATh
OTBETCTBEHHOE OTHOILIEHWE K paboTe, a TakKe BHUMATENHLHOE OTHOILIEHHE K
KoJIjieram 1o padore;

— JWYHBIM  I[IPUMEpPOM  pa3BUBATH  IIOJIOJKHUTENbHBIE  KadyecTBa
HACTaBIIAEMOI0, KOPPEKTUPOBaTh €ro IOBeJeHHe Ha paboTe, IPUBIEKATHL K
y4acTUIO B OOIIECTBEHHON >XHM3HM KOJUIEKTHBA, COJEHCTBOBATH DPA3BUTHIO
O0IEKYJIBTYPHOTO U IMPOPECCHOHAIBHOIO KPYTro30pa;

—  OKa3bIBaTh METOJUYECKYIO U MPAKTUICCKYIO ITOMOIIb HACTABIIEMOMY
B MPUOOPETEHUN HABBIKOB ISl BBITIOJHEHUS OOS3aHHOCTEH IO 3aHMMAaeMOM
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JNOJDKHOCTH,  OCYHIECTBJISITH ~ KOHTPOJIb  €ro  TPYJOBOM - JE€ATEIBHOCTH,
CBOEBPEMEHHO BBIABIIATH JOITyIEHHbIE OINMOKKM W HEHOCTAaTKH B paboTe u
COBMECTHO C HACTABIISIEMBIM IPUHUMATH MEPHI K HX YCTPaHEHHUIO;

— TIIPUBHBATH HACTaBISIEMOMY YyBCTBO IPO(ECCHOHATLHOU T'OPHOCTH,
OTBETCTBEHHOE U JI0OPOCOBECTHOE OTHOIICHHE K paboTe, yBaXeHue K
KOPIOPATUBHBIM TPAJIHUIUSAM YIPEIKICHIS,

— CIIOCOOCTBOBAaThL  (OPMHUPOBAHUIO Y  HACTABIAEMOIO  BBICOKHX
IpOGEeCCUOHANBHBIX U MOPAIBHO-IICUXONIOTHYECKUX Ka4eCTB, KOPPEKTUPOBATE
ero noBeieHue Ha paboTe U B OBITY;

— BOCHHUTBIBATH y  HACTaBSIEMOr0  JUCIUIUIMHAPOBAHHOCTH U
UCTIONIHUATENLHOCT, MPOSIBIATE TPeOOBATENBHOCT M MPHHIUIHAILHOCTL B
BOITPOCAX COOIIONICHUSI HOPM IPO(EeCCHOHATBHOM STHUKMY; '

— OCYIIECTBJIAITH ~ KOHTPOJb 3@  BEINIOJHEHHEM  JIOJKHOCTHEIX
0053aHHOCTEM HACTaBIsEMBIM, JaBaTb €My [IOPYYEHHUS 110 HU3YUYEHHIO
HEOOXOIMIMBIX HOPMATHUBHEIX IIPABOBBIX AaKTOB, IPOBEPSITH TEOPETUUECKUE
3HAHUSA U UX IPUMEHEHHE B IPAKTHISCKOHN JeITeIbHOCTH;

— TIPOBEPATH IIPABHIILHOCTH BEIEHUS HACTABISEMBIM JTOKYMEHTAIHH,
JaBaTh KOHCYJIBTAIIUU 10 BOPOCAM BEITIOJTHEHUS JOJDKHOCTHBIX 00SI3aHHOCTEH;

— IIpUBJIEKaTh HACTABIAEMOIO K YYacCTHIO B IPOBOJMMEBIX CIIY)KEOHBIX
COBCILIAHUIX, CEMUHAPAX U WHBIX MEPOIIPUSITHIX;

— ©XKEMECSYHO OTYUTBIBaThCS [0 pe3ylbTaTaM HAaCTaBHUYECKOM
paboTHI, B TOM YKCJIE O XOAE BBIIIOJHEHUS HHANBUAYAIFHOTO TUIaHa 00yYeHus U
BOCIIMTaHUsA paOOTHHKA; y4acTBOBATh B IIOATOTOBKE 3aKIFOYEHHS O MPOBEPKE
COOTBETCTBUS 3aHMMaeMOH JOJDKHOCTM HACTaBIsieMOI'O0 II0 DPe3yJbTaTaM
HCITBITATEIIEHOI'O CPOKa;

— 110 UTOr'aM HACTAaBHUYECTBA MPEICTABUTH PYKOBOIUTEITIO YUPEK IEHHUS
CTpYKTYPHOIC  IIOJpa3jieieHds, B KOTOpPOM paboTaeT HacTaBIgeMBIH
(KypUpyIOLIEMY 3aMECTUTEII0 JHUPEKTOpa YUPEXKAEHHs), 3aKIIOYeHHE O
pe3ynbrarax paboThl IO HACTABHUYECTBY C KPaTKUM OT3BIBOM, B KOTOPOM
JOJDKHA COAEpXkKaThCsl MH(POpPMAalMs O BBINOJHEHUH WHIABUAYAIBHOIO ILIaHA
o0y4eHus: pabOTHUKA, JIEJIOBBIX KauyecTBaX HACTABIISIEMOTO M €ro FOTOBHOCTH
K  CaMOCTOSATEIILHOMY  BBIIIOJHEHUIO JOJDKHOCTHBIX  OO0S3aHHOCTEH 110
3aHUMaeMOU JOKHOCTH.

5.2. HacraBHUK HMeeT MPaBo:

— Y4acCTBOBAaThb B O6CY>KI[CHI/IH BOIIPOCOB, CBA3aHHBIX C
HaCTaBHUYECTBOM,

— 3HAaKOMHUTBLCA B YCTAHOBJICHHOM IIOpSJIKE C MaTephalaMH JIAYHOI'O
Aciia HaCcTaBJIsIEMOTI0, HWHBIMH JOKYMCHTaMH, XapaKTECPpU3YIODIUMHU
HaCTaBJIsIEMOT O,

— y4acCcTBOBATE B NOABCACHHUHN HUTOI'OB IIPOXOXKICHMUS MCIIBITAHUA,
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— TpeboBaTh y HacTaBIIEeMOro pabodyme OTYETHl, KaK B YCTHOM, TakK U B
MIUCBMEHHOH (hopme;

— BHOCHUTH IIPEJIOXNKEHMS JUPEKTOPY YHUPEXKICHUS O TOOIIPEHUH
HACTaBJIIEMOTO, HAJIOXKEHUHA Ha HETO0 NUCLUINIMHAPHOTO B3BICKAHUSI, IIEPEBOJIE
Ha JPYTYIO JOJKHOCTE;

— obOpamarses ¢ MOTHBprOBaHHHM 3asBICHUEM Ha MMS IUPeKTopa
YUPEXKIEHUsI C IPOChOOH O CIOXKEHHH C HEro O0S3aHHOCTEM HAaCTaBHHUKA B
OTHOIIEHHWHM KOHKPETHOTO pabOTHHKA IO IPUYMHAM JIMIHOTO Xapakrepa WM
YCIIENHOTO OBITA/EHNsS HACTABISEMBIM HEOOXOIUMBIMU PODECCHOHANBHBIMY
3HAHUSMU, YMEHUAMU U HABBIKaMH.

5.3. HacraBuMK HeceT OTBETCTBEHHOCTH -3a CBOEBPEMEHHYIO U
Ka4eCTBEHHYIO ITOJIOTOBKY HACTaBIISIEMOIO K CAMOCTOSITEIFHOMN padore.

VI. O6s13aHHOCTH M IPpaBa HACTABJIAEMOI0

6.1. Hacrasnsemsbril o0s3aH: :

— u3ydarh TpeOOBaHUSA 3aKOHOJATENBHBIX ‘M HWHBIX HOPMATHBHEIX
paBoBLIX akToB Poccuiickol Denepaniun, TOKAIBHBIX HOPMATUBHBIX [TPABOBEIX
aKTOB, OIPEAEIBIIOIIMNX ITpaBa U 00A3aHHOCTH paOOTHUKA;

—  BBIIOJHATE B yCTAHOBJICHHBIA CPOK I/IHI[I/IBI/IIIyaJIBHI)IH IUIaH 00y4eHUs
pabOTHUKA, YTBEPKICHHBIN JTUPEKTOPOM YUPEKIEHNUS;

— cobmonars TpeOOoBaHUS 3aKOHOMATENHHBIX M WHBIX HOPMATUBHBIX
paBoBeIX  akTOoB  Poccumiickoir  Penepaliuu, TMOJNOXKEHUS  JOKATBHBIX
HOPMATUBHBIX ~ AKTOB  yYpe)KIEHWs, IpaBuUiia BHYTPEHHETO TPYIOBOTO
pacnopska,

— BHUMATCIBHO M YBRKHMTEILHO OTHOCUTCS K HACTABHKKY, KOIIIEraM,
KIIUCHTaM YUPexKICHUS,

— '3HaTh CBOW JOJDKHOCTHBIE OOSI3aHHOCTH, OCHOBHBIE HaIpaBICHUS
AESATEITBHOCTH, ITOJHOMOYUA U OPraHU3aldI0 pabOThI B YUPEIKICHUM;

—  BBINOJIHATEL PACIIOPDKEHUS U YKa3aHUs, CBSI3aHHBIE C €r0 TPYIOBOM
IS TeIbHOCTHIO;

— OBJIaJIEBATh PAKTUYECKUMI MIPUEMaMU U CIIOCOOAMU KaueCTBEHHOIO
BBIIIOJIHEHUS CITy’)KEOHBIX 3alad ¥ IOpPYYEHHMH, COBMECTHO C HACTABHHKOM
YCTPAaHATL JOIIyIIEHHbIE OIIUOKY;

— oOyuaTbcst HamOolee pPalMOHAIBHBIM [PUEMAM M IEPEJOBBIM
MeToaaM padoTHI; ' :

— OTBETCTBEHHO OTHOCHUTBCS K paboTe, He JOIyCKaTh OIIHOOK B paboTe;

— pasBuBaTh y ce0sl IIOJOXHTENIbHBIE KAuyecTsa, yd4acTBOBaTh B
OOIIECTBEHHON JKU3HM KOJJICKTHBA, Pa3BUBATh CBOM OOIIEKYJNBTYpHBIA H
IpoeCCHOHATBHBIN KPyTo30p. '

6.2. HacraBmsiembIli IMeeT MpaBo:
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— IIOJIh30BAThCS  UMEIOIMMUCS B YUYPEXKICHUM  HOPMATUBHBEIMU
[IPABOBBIMH aKTaMHM, Yy4eOHO-METOMUYECKOM M WHOH JOKYMEHTaiued IIo
BOTIpOCaM  TPYyHOBOW  JeATEJIbHOCTH, HE  OTHECEHHOM K  paspsaay
KOH(UISHIINATEHON HH()OPMAIUH;

— B HHJUBUAYaJIbHOM IOPsJIKe 00paniatbcss K HACTABHHUKY 32 COBETOM,
IIOMOII[LIO IO BOIIPOCAaM, CBS3aHHBIM C TPYAOBOU NEATEILHOCTEIO,

— IIpA  HEBO3MOXHOCTA  YCTAaHOBJIEHUS JIMYHOTO  KOHTaKTa C
HAaCTaBHUKOM BBIXOJAUTH ¢ XOAATAUCTBOM K JUPEKTOPY YUPEKICHHUS O 3aMeHE
HacTaBHUKA.

VII. PykoBOACTBO HACTABHHYE€CTBOM

7.1. Opra#mszanust paboThl HACTaBHUKOB U KOHTPOJIL 33  HX
NEeATENbHOCTBIO BO3JaraeTCsi Ha PYKOBOAUTENA CTPYKTYPHOI'O ITOApa3AeiICHUA
YUpEeXKIECHU.

7.2. PyxoBOaHMTENb CTPYKTYPHOTO ITOIpa3iejeHUsI 00s3aH:

- IIPOBOAWTH OPraHU3allMOHHBIC ¥ PA3bsICHUTEIIbHBIE MEPOUPUATHUS O
BBEJICHUIO B IEATEILHOCTD YUPEKICHUS;

- — IPEACTaBUTh HA3HAYEHHOI'O Ha JOJDKHOCTh PaOOTHUKA KOJUIEKTHUBY
yUpEkKIEeHUA, OOBSIBUTH NIPHUKA3 O 3aKpeIICHUH HACTABHUKA,

— CcO374aTh HEOOXOAMMBIC YCIIOBUS JIIsi COBMECTHOMN paboOThl HACTaBHUKA
Y HaCTaBIISIEMOTIO;

— OCYHIECTBJISATH  KOHTPOJb 3a JIEATEILHOCTHIO  HACTABHUKA W
HAacTaBJIIEMOIO, BHOCHUTH HEOOXOAMMBIE W3MEHCHWS WM [JOIOIHEHUS B
npouecce paboTkl IO HACTABHUYECTRBY;

— II0 OKOHYAaHWMU IIepHUOJa HACTaBHUYECTBA MPOBOJIUTH cobeceqoBaHe
¢ paOOTHUKOM, IIPOTIC/IINM CTAHOBJIEHUE B JIOJDKHOCTH;

— ydJacTBOBaTL B OpraHM3alid  IIOBBIIICHUS  KBaJlU(PUKAIHH
HaCTaBHUKOB;

— obecmeyuBarh CHUCTEMAaTHUIECKOE paccMoTpeHue BOIIPOCOB
OpraHM3alMd HAacTaBHUYECKOM padOThl HA COBEHIAHUAX Y PYKOBOIUTEJS
YUpEIKIEHUS;

— IO  pesyJbraTaM  coOOEcelOBaHMs  IPEACTABIATH  JTUPEKTOPY
YIPEXKICHUsT WHIUBUAYAIBHBIN IUIaH OOydYeHWsI pa0OTHMKA C OTMETKAMH O
BBIITOJIHEHMH U 3aKIIIOYEHHUE, O pe3ysIbTaTax padOoThl 10 HACTABHUYCCTBY.

7.3. PykoBomguTenb CTPYKTypPHOTO IIOApPA3JIeNIEeHUs] YYPEKICHHS, B
KOTOpOM pabOoTaeT pabOTHUK, B OTHOIICHWH KOTOPOTO  IIPOBOIUTCS
HacCTaBHUYECTBO, 00s3aH:

— CO3/1aBaTb YCJIOBUS JUIL COBMECTHOM paboOThl HacCTaRHHUKA U
COTpYIHUKA, '
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— OCYIICCTBJIATL KOHTPOJIL 3a AEATEIbHOCTBIO HAaCTaBHWKA M paboTOM
3aKpETIEHHOI0 34 HUM COTPYIHMKA, BHOCUTH HEOOXOAUMBIE M3MEHEHUs WIIU
JOIIOJIHEHHMS B IIpoLecc pabOThI IO HACTAaBHUYECTBY;

— u3y4aTh, 0000mATh U PaACHPOCTPAHATH IIOJOXKHUTEIBHBIA OIBIT
OpTaHW3ald HACTABHMYECTBA CPEAM MHBIX PYyKOBOJUTENEH CTPYKTYPHBIX
NIOAPa3ICIIEHUN YUPCKICHHUA,

—  OKa3bIBaTh METOAUYECKYIO M IIPAKTHYECKYIO TOMOIIb HACTABHUKAM, B
TOM YHCJIE B COCTABJICHUU YW peajn3allid WHIUBHAYAIBHOIO ILIAHA o0y4JeHHUs
COTPYLOHHKA  YYPEXKIEHHUs, OCYWIECTBIATH OOIIMM  KOHTPOJIh 3a  €ro
BEITIOJTHEHHEM.

7.4. llpm Hamuuuu B YUpeXAeHUU JaecaTd U Oojiee HACTABHUKOB, a
TaK)Xe JUISI OCYUIECTBICHUS METOJHYSCKOro obOecrneyeHus IesTEIEHOCTH
HACTaBHMKOB M OKa3aHWs IOMOINM JHUPEKTOPY YUPEXKIeHUs B I0OA0O0pE,
00y4eHUM, BOCIUTAHIH HACTABHUKOB U KOOPAMUHAIIMU MX HESTEILHOCTH MOXKET
cosnaBaTbesi COBET HACTaBHUKOB B KOJTHYIECTBE He MeHee 5-7 delloBeK, KOTOPBIT
n30upaeTcs Ha COOpaHUMU HACTABHUKOB YUPEKICHUS M OCYIIECTBIAET CBOIO
JNEATENHHOCTE BO B3aUMOIECACTBUM C BETEPAHAMU YUPEXKICHUS U CIISIMATUCTOM
o Kajpam.

7.5. llonnomouwmsi, mpaBa u oOs3aHHOCTH CoBeTa HACTaBHUKOB
YCTaHABJIMBAIOTCS IIPUKA30M JIUPEKTOPA YIPEIKICHHS.

VIII. 3aBepiieHne HACTABHHYECTBA, CTUMYJIMPOBAHHE HACTABHUKA

8.1.  YTBepx)aeHHOE JUPEKTOPOM YUPEKACHUS 3aKIIOUCHHE HACTABHHUKA
U pPabOTHUKA, B OTHOUIEHHHM KOTOPOrO OCYILECTBISIETCS HACTABHUYECTBO,
HepeaeTCs FOPUCKOHCYIIBTY (B IIEPHOL OTCYTCTBUS CIEIUAIUCTY 110 Kaapam).

8.2. Pesynbraramu 3¢ dekTuBHON pabOTh HACTABHUKA CUMTATCS:

a) = IOcCJe 3aBepIleHns HaCTaBHUYeCTRa:

— OCBOEHHE W PaMOTHOE HCIIOJIb30BaHME PaOOTHUKOM, B OTHOIICHHH
KOTOPOTO OCYIIECTBIIAJIOCh HACTABHUYECTBO, B IPAKTHHYECKOW IESITEIIBHOCTH
I10JIOKEHUM HOPMATHUBHBIX IIPABOBBIX AKTOB, PErVIAMEHTUPYIOIUX NUCIOJHEHUE
JOJDKHOCTHBIX O0SI3aHHOCTEH, yMEHHE MPUMEHSTH ITOy4YeHHBIE TEOPETUIECKUE
3HAHUS B TPYLOBOH JI€SITEILHOCTH;

— IIOJIO)KMTENbHAsl MOTHBaLMA pPaOOTHHKA, B OTHOIIEHHU KOTOPOTO
OCYILECTBJIAJIOCH ~ HAacTaBHUYECTBO, K  NPo(ecCHOHATBHONW  TPYHOBOi
HEATENBHOCTH M  NPO(PECCHOHATHHOMY Pa3sBUTHIO, CaMOCTOSTEIBHOCTE U
VHWIAATUBHOCTH B TPYIOBOU JESTEIHLHOCTH; ‘

— CHOCOOHOCTH pabOTHMKA, B OTHOIIEHHHM KOTOPOTO OCYUIECTBISIIOCH
HACTaBHUYECTBO, CAMOCTOSTEIBHO, B IIpe/ellax yCTAaHOBIEHHOW KOMITeTEHITNY,
BBITIOJIHATE JOJDKHOCTHBIC 00s3aHHOCTH;

— cobmonenune Komekca STUKY U ¢y »KeOHOT'0 TOBEIeHSL.
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0) MOCJI€ MPOXOKICHUS aJallTallHH:

— Ka4eCTBO BBINOJHEHUS pPaOOTHUKOM, B OTHOIIEHHH KOTOPOTO
OCYIIECTBIISUIOCH  HAaCTaBHUYECTBO, CBOUX JOJDKHOCTHBIX  OO0S3aHHOCTEH,
OLIEHMBAaEMO€E Ha OCHOBAaHUU I0Ka3aTesel 3¢ (PeKTUBHOCTH U PEe3yIbTATUBHOCTH
JEeATENIbHOCTH, YCTAHOBICHHBIX TOJDKHOCTHON MHCTPYKITHEH;

— y4JacTHe pabOTHHKA, B OTHOUIEHHH KOTOPOTO OCYILECTBILIOCE
HAaCTaBHUYECTBO, B OOIIIECTBEHHOMN KU3HU YUPEKIECHUSL.

8.3. DBrmmonnenne (GyHKIUM HacTaBHUKA YYHUTBIBAETCS IIPH PELICHUH
BOIIPOCA MOPAJILHOTO MTOOIIPEHUS ITPEIyCMOTPEHHBIE B YUPEIKIEHHUH.

K Mepam cTUMynupoBaHUs MESITEIBbHOCTH HACTaBHHKA MOTYT OBIThH
OTHECEHEL:

— HarpaxzaeHue biiarogapcTBeHHBIM MHCEMOM, BI1aroapHoCTEIO;

— pasmenienue Qororpadun HacTaBHHKa Ha Jlocky moueta «I['opmocTsh
YupexaeHus»;

— pasMelleHre HH(OpMaLUY Ha OQULIAATHFHOM CalTe YIPEIKICHHS;

—  OIIyOJIMKOBaHUE PE3yJIbTATOB pabOThl HACTABHUKOB.

Pazpaboran:
CrnenuanucT 1o Kaapam T.C. MuxHIOK
JOJDKHOCTD, NOAPAa3acIiCHUE \/ﬁJO,HHI/ICL & pacmmbpoxsxa noanucu
CoraacoBaHo:
3aMeCcTUTENb JUPEKTOpa Nl T.A. Xa3zuaxmerona
JOJKHOCTB, ITOAPAa3saeICHUE HOIIHI/I@ pacmmppomca IIoaAnucu
IOpuckoncynbT P ML.H. ITynuna
JIOJDKHOCTB, IIOJpa3ieIcHIe Yo amutcs pacmr(ppoBKa MOATIMCH
[Ipencenarens nepBUYHOM ﬂ
[IpohcOr03HOM OpraHu3aIuy a,éﬂ/ .. Ps65Ix

HOJDKHOCTD, NOAPA3ACIICHUE IIO}IHI/ICB’ pacmmbposxa noamnucu



BrokeTHOS yupekaeHnue

XaHTbl-MaHCHICKOro aBTOHOMHOI0 11-3.1-05-2023
s " ITonoxeHHe 06 OpraHU3aIH
oxpyra — [Orpbl «CypryTckuii pafonHbIit
U HacTaBHUYECTBA
KOMIUIEKCHBIH LEHTP COLMAIbLHOIO Crpasmma 15 u3 22

chnymmsamm HaCCJIICHHAN

[Ipunoxenue 1
K llonoxenuro 06 opranusanuu HacTaBHAYECTBA

OcHOBHBIE (POPMBI U METOIBI
WHJIUBUAYaIbHOM pabOThl HACTaBHUKA

1. HMupusupnyaneusle 3a7aHus M IOPYYEHHS] [0 M3YYEHHIO OMbBITA
paboTel, BBIPAOOTKE IPAKTUYECKUX HABBIKOB B XOJ€ BBIIOIHEHMS TPYIOBBIX
00sI3aHHOCTEH, OBIAJEHUIO TPUEMaMHU TPYAOBOM JEATENbHOCTH C IENBIO
COMEUCTBUS. B NPO(MECCHOHANFHOM H HHTEIUICKTYyalbHOM CaMOOOpa30BaHUU
paboTHuKa.

2. Kowurtpous 3a jesaTenbHOCThI0 pabOTHUKA B (OpMe JIMIHOM MPOBEPKH
BBITIOTHCHUSI 3a/IaHMUsL, IIOPYYEHHs], KaYeCTBA [IOATOTABIMBAEMBIX JJOKYMEHTOB.

3. WunuBupayanpHas IOMOIIb B H3YyYCHHH HOPMATHBHBIX IIPABOBBIX
aKTOB, OBJIaJieHUd D(PQEKTUBHBIMU IIPUEMaMM  BBIIOJHEHUS TPYHOBBIX
0043aHHOCTEH, MCIIPaBICHUM OIMMOOK, YCTPaHEHWU HEJOCTAaTKOB, a TaKXKe B
pEIICHUM BOIIPOCOB TPYLOBOM MAEATEIBHOCTH, B BEIPAOOTKE CIIOCOOHOCTH
pemars 3a1a4y B HECTaHapTHBIX CUTYaITUIX.

Ilomoms Mo)keT OBITH OKazaHa B (OpME COBET4, Pa3bACHEHUS, I10Ka3a,
TPEHUPOBKH, ITOYKENAHUS, COBMECTHOIO BBIIIOJIHEHUS OTACIBHEIX MOPYYECHHH,
00sI3aHHOCTEH U T.J1.

4. BocnurarensHble Oecefpl o mpobiemax paboThl, y4eOwl, Obita, 06
YYaCTUH B )KU3HM KOJIJIEKTHBA, OTHOIIEHUH K IMOBBIICHUIO MTPOPECCUOHATLHOIO
YPOBHsI, KOHKPETHBIX (aKkTaX MacCUBHOCTM B paboTe, HapyIEHUIX
JUCIMILIAHEL, IPUYMHAX, MEMIAIOIIUX JOCTHYb JIyUIIHX Pe3ysIbTaToB B padore,
U IPYruXx OpodiemMax.

5. JInmuHbli npuMep HacTaBHUKA. JIMIHBIN NpUMeEpP JOIDKEH IIPOSBISATHCS
B 0e3ynpedyHOM  BBINOJHEHHUM HACTaBHUKOM TPYHOBBIX OOSI3aHHOCTEH,
TpeOOBaHUM HOPMATUBHBIX aKTOB, BBICOKOW JIUCHMIUIMHUPOBAHHOCTH U
TpebOBaTENBHOCTH K cebe, KOPPEKTHOM OTHOIICHHH K KOJUIEraM, [apTHEpaM 1
rpaxk/iaHaM, HaxOIALIUMCS Ha COIMAIBHOM OOCIYXHMBaHUU B YUYPEIKIECHHHU,
IIOCTOSHHOM IIOBBIIIEHUN CBOEro MPO(eCcCUOHATBHOTO U KYJIBTYPHOTO YPOBHS,
CTPOIOM COOJIIOJI€HUH TPYAOBOH MUCIHILINHEI, IPUMEPHOM IIOBEECHMUH.

6. HMszydenve IMYHOCTH COTpPYAHUKA - TPH HAOIIONEHAUM B XOIE
TIOBCEHEBHOrO OOIIEHHMS, IIPU B3aUMOIEHCTBHU C KOJIIETaMK, PYKOBOJICTBOM,
rpaxkJaHaMu, HaXOIAIMUMCs Ha COLUAILHOM 00CITYy)KHBAaHKH B YUPEIKIEHUN.

7. Henosoe o6Omenne. COBMECTHOE IIOCCHICHHE HMCTOPUYECKHX U
KyJIbTYPHBIX MECT, BBICTABOK, KOHKYPCOB pPa3M4YHOM HAIPaBIEHHOCTH,
CIIOPTUBHBIX COPEBHOBAHHMH, y4YacTHE B HHUX. 3HaKOMCTBO C HCTOpPHEH U
TPaIUIUAMU yupexaennsd. Oxa3zaHue CONEHCTBUS B IPOABICHUM U Pa3BUTHH
TBOPYECKUX CITOCOOHOCTEN COTPYIHUKA.




BromxerHoe yupexKacHue

XaHTbI-MaHCHICKOr0 aBTOHOMHOTO L I1-3.1-05-2023
o . IToyioxenne 00 opraHu3aluu
oxpyra — fOrpel «CypryTckuii paftoHLIH
N HaCTaBHAYECTBA
KOMIUICKCHBIA UEHTP COLIMAIbHOIO Crpanuma 16 uz 22

O6CJIy>K UBaHWA HACCIICHUI»

Ipunoxenune 2
x [lonosxkenuro 06 opraHu3anyu HacTaBHUYECTBA

VTBEPXJIAIO

Hupexrop

BbY «Cypryrckuii paliOHHEIIR
KOMIIJIEKCHBIA IEHTP COITHATIBLHOTO
00CIIyKMBaHUS HaCEICHU

(®.1.0. pykoBoauTes)

« » 20 T

NupnBuayabHbI 0J12H
0o0y4eHnst paboTHUKA

(pamuust, UMs1, OTIECTBO)

Ha3HaA4YCHHOI'O Ha TOJIXKHOCTH

Cpox OrMmeTka 0

Ne i/ HanmenoBanune meponpusiTuii
HCIOJIHEHHUA | BBINOJIHEHHH

Paspen I. OsnakomiieHne ¢ y9peKIeHHEM H ero CTPYKTYPOi

[

Pazpnen II. Misyyenue audHOCTH pabOTHHKA, €r0 COIHAIBHO-OBITOBBIX YCIOBUH

Paznen Il Opranusanus usy4eHUss HOPMaTUBHOU IPaBOBOM Gas3bl,
JOJDKHOCTHEIX 00S13aHHOCTEH M ITOPSIJIKA WX MCIIOTHEHMS

18]




BroxerHoe yupexaeHie

XaHThI-MaHCHHCKOr0 aBTOHOMHOTO 11-3.1-05-2023
, d S g [Tonoxenue 06 opranusauu
okpyra — IOrpsr « CypryTckuit paffoHubIit
o HaCTaBHUYCCTBA
KOMIITIEKCHBIH 1IEHTpP COLMAIbHOTO Crpasnna 17 u3 22

O6CIly')KI/XBaHI/IH HaCCIICHUD)

Paznen IV. Mzyuenue HpaBCTBEHHBIX U IIPO(ECCHOHATBHO-3THISCKIX OCHOB
PabOTHI B yYPEIKACHHUAX COLMATBHOM ChephI

Pasnen V. Msyuenne 0coOeHHOCTE OpraHn3aluy AesTeLHOCTH CTPYKTYPHOTO
IIOJIpa3/ieaeHUs, UCIIOIHEeHUS JOJKHOCTHERIX 00S3aHHOCTEN

1
2
Paznen VI. O3HakoMIIeHHE C TOPSIKOM U OCOOEHHOCTSIMU Be[eHHSI
CITy’)K€OHBIX JOKYMEHTOB
1
2
Pasnen VII. Oxasanue nomoIu B IpoIecce afanTaiui K IpogeccaoHaIbHOMl
JeATEeTLHOCTH ¥ paboTe B KOJUIEKTUBE, B IPEOIOTICHUN NTPOQECCHOHaTbHBIX
TPYIHOCTEH
1
2
Paznen VIII. BreimonseHue o0s3aHHOCTEH B 3aHUMAEMOM OIKHOCTH,
[IOPYYE€HUN, UHIUBUIYAITBHBIX 3aJaHUH U T.JI.
1 E

Pasznen IX. KonTponsHsle MEpOIIPUATHS 110 IIPOBEPKE FOTOBHOCTU pabOTHHUKA K
CaMOCTOSITEJIbHOMY BBIIIOJHEHUIO JJOJDKHOCTHBIX 00sI3aHHOCTEH

HacraBauk

(1OTKHOCTD, MOIMUCH, UHHIMANBI, (PaMIIIsT HACTABHMAKA)
« » 20 T.




bromxeTHoe yupexneHne
XaHThI-MaHCHHCKOTO aBTOHOMHOI'O [1-3.1-05-2023
G o Ionoxenue 06 opranuzanuu
okpyra — IOrpn1 «Cypryrckuii pailoHHBIH
, u HacTaBHUYECTBA
KOMILIEKCHBI LIEHTP COLMATILHOrO Crpanuua 18 u3 22
00CTY>KMBAHUS HACCIICHUS)

CorsiacoBano

(HOMKXHOCTD, MOAIUCH, MHULHATL!, (GaMIIHL PYKOBOAUTEINS CTPYKTYPHOIO II0APA3AeICHIA
(KypHpYIOILEro 3aMeCTHTEIIS AUPEKTOPa))

« » 20 I,

O3znakomuien (a)

(IIOH)KHOCTI), NnoAINMCh, MHULHAIIbI, Q)aMI/LTII/I}I pa6OTHI/IKa, B OTHOILICHUH
KOTOPOTO OCYHICCTBIIACTCA HaCTaBHI/I‘ISCTBO>

« » 20 T.




BrojpxeTHOE yapexenre

O6CH}/>KI/IBaH WA HACCJICHU )

XaHTbI-MaHCHHCKOr0 aBTOHOMHOT'0
okpyra — IOrpel «CypryTcknii palonmblii
KOMILIEKCHBIH 1IEHTP COLMATLHOTO

TTonoxenue 06 Oprasmsanuu

I1-3.1-05-2023

HacTaBHHYECTBA

Crpannua 19 m3 22

Ipunoxenune 3

K Iomoxenuro 00 OpraHusaliy HaCTaBHUYECTBA

Tunosas IporpaMmma opranusalni HaCcTaBHHY€CTBa

n/n

Ilepeyens mepoupusTii

®opma

OTBeTcTBEeHHbII
o0yuyenns

Cpoxn

1-it 3Tan. bazosoe oGyuenne

BeoaHoe 3ansatue:

3HAKOMCTBO C YUPEXKICHUEM U €ro
cTpykrypoil. lloceuenue
CTPYKTYPHBIX I10/1pa3/ieJIcHUI
YUPEKIEHHS, O3HAKOMUTEILHOE
cobecel0BaHHE C PYKOBOJIUTENAMH
CTPYKTYPHBIX IOApa3AeieHu,
OCHOBHBIMHM HOPMAaMH M IIPABHIIAMH,
CpeCTBAMU KOMMYHHUKALIMH H T.I1.

3anarue PykoBonuTen

noapasaeJiCHus

1-4 Hepens
paboThI

Hsyudenune cTpyKTypbl OTpaciiu,
OCHOBHBIX LienieH, QYHKIIMM 1 3a1a4
YUPEXNEHUS, CTPYKTYPHOTO
HIOAPa3aeNICHUS

CaMoCTOATENIEHO PyKOBOIIHTGIIb
noapasacjICHus,

HaCTaBHHUK

1-1 mMecs1
paboTEI

H3zyueHre HOPMATHUBHBIX [TPABOBBIX
AKTOB, KacarOlIMXCs JIeITEeNbHOCTH
coumaibHoOU chepsl, (henepanbHbie
3aKOHBI ¥ UHBIE HOPMATUBHbIE
npasoBble akThl Poccuiickoi
Denepalyy, HOPMaTUBHbIE
IIPaBOBbBIC AKTHI X aHTbI-
MaHcuifckoro aBTOHOMHOr0 OKpyra
— Hrper) K.

CaMOoCTOSTENBHO HacraBuuk

B nepuon
HaCTaBHUYECTBa

HWsyueHue opraHu3aloHHO-
pacmopsAAMTENLHBIX JOKYMEHTOB,
pernaMeHTHpPYIOLIMX MOPSI0K
MCTIONIHEHUS JIOJDKHOCTHBIX
00s13aHHOCTEN B 3aHUMAEeMOH
JOJDKHOCTH

CaMOCTOSITEILHO Hacrasuux

1 mecsu paboTet

Cuctema oriartel Tpyaa,
MOpPaJIbHOTO ¥ MaTEPUATILHOTO
CTUMYJIUPOBAHMS, MEPbI
COLMAIIBHOIO U MaTepUaNbHOro
oOecrieveHus pabOTHUKOB
YUPEKICHUS]

3ansaTHe PykoBonutesis
CTPYKTYPHOTO

noapasaciiCHUsA

1-#1 mecsn
paboThI

2-i aran. Ucnommenne o0s13aunocTel M0 3aHAMACMOM JOJKHOCTH

6

JHpeIICTaBJ'ICHH(:‘ KOJUIEKTHBY

Cobpanwne, I 3aMecTHuTeh

! 1-# nenp




bropxeTHOE yupexaeHue

O6CJIy)KI/XBaH W1 HaACCIICHU )

XaHTbI-MaHCUICKOr0 aBTOHOMHOT'O
oKpyra — IOrpel «CypryTckuit pafonunii
KOMITJIEKCHBIH LIEHT) COIMAJILHOTO

IlonoxeHue 06 opranusanum
HACTABHUYECTBA

I1-3.1-05-2023

Crpannna 20 u3 22

YupeskJaeHus. 3HaKOMCTBO ¢ COBCIIIAHHE JUpeKTopa paboThI
PabOTHHUKAMHM KOJUIEKTHBA, C
CYHIECTBYIOIUMM B YUPEKICHHN
TPAJULHAME U 0OCOOSHHOCTAMU

7 |Onpenenenue pabouero mecra WncTpykTax PyxoBoaurens 1-ii neHn
U €ro MaTepUaAIbHO-TEXHUYECKOE noJipa3AeneHus padoTsl
obecrieuerue. 3akpernsieHue
HUMYIIECTBA, OPFTEXHUKU U
CpeacTs CBsi3u. MHCTpYKTAXK 0
Mepax 6e30MacHoCTH

8 CaMoCTOsITe/IbHOE UCTIOJIHEHHE ITomome Hacrapuuk B nepuog
PabOTHUKOM JIOJDKHOCTHBIX HaCTaBHUYECTBA
00s13aHHOCTEH 1OJ1 PYKOBOJACTBOM
HACTaBHUKA '

9  |CucremaTHueckuii KOHTPOJIb Kontpons, PykoBoaurenn B nepuon
UCHOJHEHUS paOOTHUKOM IIOMOIIb MoJ(pa3ieNIeHus], |HACTAaBHUYECTBA
JOJDKHOCTHBIX 00S3aHHOCTEH U HAaCTaBHHUK
Iporiecca ero npogecCuoHaILHOrO
CTaHOBJICHUSI

3-ii oTan. Onenka Mo HTOraM HACTABHAYECKOH padoTsl

10 {Ouenka npodeccuonanbhpix 3nanuii| CobecenosaHue, PykoBonurens | 3a 10 pabounx
paboTHuKa (cobece0BaHuE ¢ 3aCiIyIIMBaHMUE, [OApa3AeICHUs JHeH 10
PYKOBOAMTEISIMUA CTPYKTYPHBIX TecT OKOHYAHWUS
MOJPA3/ICICHNI YUPEKIEHUS ) cpoxa

HacTaBHWYECTBa
11 |{ITogroroBka oTueta 06 HTOrax Otuer Hacrapnnx 3a 8§ pabounx
HACTABHUYECTRA ‘ JHEH 10
OKOHYaHHSA
cpoka
HAacTaBHUYECTBA

12 |CornacoBaHue, yTBepIiKICHUE Oryer HactaBruk 3a 7 paboumx
oTyera 00 UTOraX HaCTABHUYECTBA, JHEeH 110
O3HAKOMJICHUE C- HUM pa6OTHMK’d. OKOHYaAHUA
IIpencrasienne otuera 06 UTOrax cpoxa
HACTaBHUYECTBA JIUPEKTOPY HaCTaBHUYECTBA
YUPEKICHUS

13 |3acimymmuBaHue HacTaBHUKa 06 3acnynmBanue Coger
utorax padotsl Ha Cosete HACTaBHUKOB,

HACTABHUKOB, OMEPaTHBHOM JUPEKTOP
COBELAHUHI YUPEKISHHUS




BIOZI)KCTHQ(“) YUpCKKICHUE

O6CJIy}KI/IBaH U1 HACCJICHUSY

XaHThI-MaHCHICKOr0 aBRTOHOMHOTO I1-3.1-05-2023
5 ot = [Tonoxenue 06 opranu3anun
oxpyra — Orpsr «Cypryrckuit paffosHbiit
e HacTaBHUYECTBa
KOMIIJIEKCHBIH LEHTP COLMAIbHOIO Crpanuma 21 u3 22

IIpunoxenne 4
k [lonoxxenuro 06 opranu3anuy HacTaBHUYECTBA

YTBEPXKIATO

Hupextop

BY «Cypryrckuit paliOHHBII
KOMILIEKCHBIN IEHTP COLMAIBHOI0
00 CIy>KUBaHUS HACETEHUSI»

(®.1.0. pykoBOUTENN)

« » 20 T.

3akiIiouenne o pe3yJbTaTaX paboThl 10 HACTABHUYECTBY

Paborumnk

O6pazoBanue

(pammus, MMs, 0TUECTBO)

HCpHOI{ HaCTaBHHUYCCTBA C K

» 20 T.

II0 «

» 20 F

IHoxazarenn

KpaTkasi XapaKTepHCTHKA J0CTHIHYTHIX
nokasarteJsien

3HaHUS 10 NPOPUITIO padOTEI

HaBrixu 110 ipoduutio paboTsr

OO6BeM BBITOJTHIEMBIX
JOJDKHOCTHBIX o0s13aHHOCTER

Pesynbrars! paGoThI

OtHomenue k padbore

PabdoTrocmoco0BOCTD

I/IHI’II_[I/IaTI/IBHOCTB




BIOKETHOE yupesKkIeHue
XaHThI-MaHCHIACKOr0 aBTOHOMHOTO TonosKeHHe of 11-3.1-05-2023
oy . HuUe 06 OpraHU3anu
oxpyra — IOrpsl «CypryTekuii pafoHHbI# p =
) HaCTaBHUYECTBA
. KOMILIEKCHBII LIEHTp COLMATEHOrO Crparuna 22 w3 22

OGCHy)I\‘I/lBaHHX HaCCJICHUA)

HHCHHHHHHHpOBaHHOCTB

BzanmooTHOIIIEHHE ¢ KOJLIEraMu

Brinonnerue tpeGoBanmii U
CTaHIapTOB IIPO(PECCHOHATBHOU
JesITeNbHOCTH

BreiBoa

PexomMenganuu

Hacrasauk

(ZOJDKHOCTB, IOJNUCH, MHULMATBI, (haMUJIHs HACTABHUKA)
« » 20 P

CorJiacoBaHo

(HOJDKHOCTD, OANUCEH, MHHLMANEL, (haMHUINS PYKOBOIUTENS CTPYKTYPHOTO MOApPA3IeNeHIS
(KypHpYIOIIETo 3aMECTHTEINs JUPEKTOPa))

« » 20 Fs

Osnakomuen (a)

(JIOJKHOCTD, IOAITACH, HHHLHAIE!, GaMuInst paboTHUKA, B OTHOIIEHHU
KOTOPOTO OCYILECTBIIAIOCH HACTABHUYECTRO)

« » 20 T.




